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General Information for eWeb: Online Services for Faculty

Log in to E-Web: Online Services and click on Faculty Services.

IMPORTANT: Some students have specifically requested that their information remain confidential. See note below. It is important to be vigilant in keeping student information
confidential.

A menu should appear with the following options:

Student Search by Name enables you to search for students by Last Name, First Name. It can be used for advisee list, will display ID, Name, Registration Status, Program, Advisor, Email
address and links to Transcript, Student Information, Student Schedule, and Address.

Term Selection enables you to select the term for which you want to view information.

CRN Select enables you to select the Course Reference Number (CRN) from the list of courses for which you are the instructor.

Faculty Detail Schedule enables you to view your schedule in detail.

Faculty Schedule by Day and Time enables you to view your schedule in time plot grid for the week.

Detail Class List enables you to view detailed information for your class roster(s).

Summary Class List enables you to view a summary list of your class roster(s).

Mid Term Grades enables you to enter mid-term grades.

Final Grades enables you to enter final grades.

Please see related_Article 208 Using E-Web: Online Services for Faculty for detailed instructions
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https://easternct.makekb.com/entry/21/
https://easternct.makekb.com/entry/208/

Logging into SelfService (eWeb)

Access Self Service (eWeb) by first logging into Office 365.
If you are getting an error login into eWeb go to article 688: Troubleshooting eWeb - Self-Service, https:/easternct.makekb.com/entry/688/

Accessing from the 0365 portal page:

» Access SelfService (eWeb) through the Office 365 portal at:

https://www.office.com/?auth=2&home=1
» If you are prompted to sign in, use your Eastern email address as the username and your Eastern Email password (Do not use your Eastern ID and PIN)
« In the center search bar type eWeb to find eWeb icon. Click on the SelfService (eWeb) icon.
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« It should automatically log you in to SelfService (eWeb) and present your with your information. For future ease of access, pin this icon to your launcher by clicking on the 3 dots to the right of
the icon and selecting Pin to launcher.
Accessing from any 0365 online page (Outlook, OneDrive or any 0365 page):
«» Click the Main Menu icon (looks like a waffle or grid) in the top most section
» On the resulting menu, click All Apps —
« Scroll down until you find the SelfService (eWeb) icon

« Click the SelfService (eWeb) icon, it should automatically log you in to Self Service (eWeb) and present your with your information. For future ease of access, pin this icon to your launcher by
clicking on the 3 dots to the right of the icon and selecting Pin to launcher.
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NOTE: if you see null Setting Up... icons on the lower section of the O365 portal page, access SelfService (eWeb) using the Accessing from any O365 online page (Outlook, OneDrive or any
0365 page) instructions above.

If you are looking for the Class Schedule - Search Course Offerings link that use to be available without logging in, you can now find that by logging in to SelfService (eWeb), or by going to the
Registrar's page (http://www.easternct.edu/registrar) and click on Course Offerings where you do not need to login.
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Using E-Web: Online Services for Faculty

« Using E-Web: Online Services for Faculty
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http://easternct.makekb.com/kb_upload/file/Using_eWebFaculty(1).pdf

Using E-Web: Online Services for Students

« Using E-Web: Online Services for Students
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http://easternct.makekb.com/kb_upload/file/Using_eWebStudents.pdf

Course Evaluations

This article covers the following two options:

1. Instructions for students to evaluate a course
2. Instructions for faculty to access a course evaluation

Note: The course evaluation link is only activated for students 21 days prior to the last day of their course section and will remain open

for 4 days following the last day of the course section.

To determine that date, look up the sections in eWeb - it is based on the end date of each section.

As an example: shown below - the majority of sections run - 8/26 to 12/15.
So based on the end date of 12/15 for these sections - minus 21 days = 11/24.

Accounting

Select Lvl CRN Subj Crse Sec Cred Title

NR UG 1000% ACC 201 01 3.000
MR UG 10010 ACC 201 02 3.000
UG 10775 ACC 201 04 3.000
UG 10106 ACC 202 01 3.000

—
g
N
i

Instructions for Students To Evaluate A Course:

Principles Of Accounting I
Principles Of Accounting I
Principles Of Accounting I
Principles Managerial Accountg

GER/LAC Days Time

*STU MWF 11:00 am-11:50 anj
=5TU TR 09:30 am-10:45 an|
*STU TR 08:00 am-09:15 an

#5TU MWF 09:00 am-09:50 an|

1. Students must log into Eastern's Office 365 portal (Eastern Email) https://www.office.com/?auth=2 and access Self Service (eWeb).
2. You can either search for (a) Self Service (eWeb) in the search bar and click on the result (b)

/O eweh o X

Show more results

or from the left-hand menu bar at the very bottom is the all apps icon, once in the All apps section find and click the Self Service (eWeb) icon.

&

B All apps icon

Full instructions on how to access eWeb from the portal can be found here: Article 21: Loggin

3. Once logged into eWeb, click on the Student Services tab (3).

3

Personal Information Financial Aid Admissions

into SelfService (eWeb

Search |

]

Student Services

Registration | 4

* Check Your Registration Status
* Register or Add/Drop Classes
* View Equivalent Courses

View Class Schedule Bulletin
View Your Class Schedule
Submit Course Evaluations

Student Records

* View Holds

* View Mid-Term & Final Grades

* View Student and Advisor Information
* View kegree Evaluation

View Unofficial Transcript
Request Official Transcript

View Transfer Course Evaluation

Student Account

Review 1098 Tax Information
View Holds

 View Statements, Account Activity,
Make Payments & Deposits

Housing & Residential Life

« eHousing
* Online Housing Applications

Room Assignments
Roommate Information

Voter Registration

4. Click on Registration.

5. Click on Course Evaluations.

Request Enroliment Verification Document

35
35
24
35

-- Section —

34
31
12
34
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Perso nformation ﬁﬂﬁmﬁ Fil ial Aid A

Search | |[Go ]

Registration

Select Term

Register or Add/Drop Classes
Look-up Classes

Concise Student Schedule ™"
Student Schedule - Week at a Glance
Student Detail Schedule - by Term
Registration Sta

;
Equivalent Courses at Other Institutions
Equivalent Courses from Other Institutions

RELEASE: 8.9.1

6. Each course that has been completed will have an Evaluate link. Click on Evaluate to answer a series of questions about the course.

Active Registrations

7 The following classes are not officially considered complete for transcript purposes. Additional information is ava

D And Info Management - 41 - 02
Associated Term Fall 2020
10675
**Registered Web** Jul 20, 2020
Schedule Type Lecture
Instructional Method Lecture
Campus Main Campus
Course Evaluation Click on the Evaluate link

7. Answer a series of questions about the course.

Course Evaluation

Course: CSC 341 02 - 202110 - Database And Info Management
Eastern CT State University Course Evaluation

PART 1
The
by 9 to tom.
Yos
1. Were you pr acourse atthe beginning of tis |
course? - No
Uncertain
Yos
2. Was an oxplanation of course attendance polices given at the beginning
of the term? J No
Uncertain
Yos
3. Were the tie and catalog description of this course consistent with the S
course content? No
Uncertain
Yos
4. Was a witten explanation of course grading policies distrbuted at the 9
beginning of the course? O Ne
) Uncertain
O Always
L3 D Generally
5. Did your classes begin and end at the scheduled time? O Often they did not.
2 Almost always they did not.
) Uncertain
O Never
) Only rarely and with an explanation.
6. Were any classes in this course ever canceled? D Oceasionally
O Frequently
) Uncertain
PART 2
k you to give y bout parts of
the course content and the course instruction.
tom by

Instructions for Faculty To Access A Course Evaluation:

Faculty can only see results after grades are finalized, however, prior to seeing the results the Faculty member can log in to eWeb and see how many students have taken the course evaluation. It
is suggested that faculty remind students to take the survey if they are seeing a low response rate.

. Login to eWeb Self Service via Office 365 (Eastern Email): Article 21: Logaing into SelfService (eWeb

Choose the Faculty Services Menu.

. Choose the Faculty Detail Schedule - by Term Link.

. Select the Current Term.

You will see an active Course Evaluation Report link next to the Course Evaluations item for any course you are instructing for the Term you selected.

. Choose the Course Evaluation Report link and you will see the report page.

. The Reporting Disabled column will have a checkmark displayed until grades are rolled but you can see how many people have taken it before that time.

NoO O A WN

Once grades are rolled by the Registrar's Office, the checkmark will be removed, and you can view each detailed course report by clicking on the Evaluations Taken link next to that course.

To generate a report:

1. Choose the course evaluation report link for the particular course by clicking on the number in the Evaluations Taken column for the desired course.
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Course Evaluation Reporting
Courses for: Professor Smith
Only Courses with Surveys
Course Term Department Only Courses without Surveys
. i . Show Comparative Averages
SoiBy1  SonBy2  Ouput  Records IS"I"‘;:‘“M"“’JE:‘R“?? o
Ny in i | Median
v v || Summary ¥ |25 v || Search
Display ltem Code
Hide Text Entry / Comments
If you change any settings with the above checkboxes, please hit the search button to save the changes.
If nothing is ksted below, hit the search button for data to populate.
To List Courses with evaluations click the "Only Courses with Survays™ Chackbo
To List Courses without evaluations click the “Only Courses without Surveys™ Checkbox
To show how evaiuations in this Course compare 1o other course ciick the “Show Comparative Averages™ Checkbox.
To display Counts instead of percentages click the “Show Number Response Counts™ Checkbo
To include the MinMax & Median statistics for a particular Course click the “Include Min / Max / Median™ Checkbor
Click on the Professor name to see all Courses for that particular Professor,
Ciick on the number under survey's taken name to see detail information for that particular Course.
Ciick on tha Hide Text Entry /| Commants to hide commant lexd. if entered for the Course
RSO S Evaluations  Total Y
Term Division Department Course ID Course Description Professor
e Taken Enrolliment Complete
=3 Bl BlS.225.04 Erigcinles Of Markati for) ool 3
I PS BUS BUS 225 02 Frinciples Of Marketing Professor Smith ( ) 34 35.3|
PS BUS BUS 245 01X Business Finance IProfessor Smith el 61.9
Copyright © 1998-2020 Runner Technologies. Inc. All rghts reserved. 5282020 1454
Powered In
<. DREM 5.0
2. The report page for a course should look similar to this. Verify the course name and section and term.
ourse Evaluation Reporting
Courses for:
oy Cnons wen ey
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- N 0 T =it
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3. Choose Print from the browser menu. Instead of printing to your default printer, choose Save As PDF as your destination.
51282020 ‘Course Evaluation Reporting - survey@prod Print 3pages
Course Evaluation Reporting
Courses for: “is = Destination B saveasPDF -
Only Courses with Survays
Caurse Torm Depariment L) Only Courses without Surveys
| E— T v Show Comparative Averages Pages Al -
Sotsyt sonsy2  Oupw  Fecwes Srow Number Rosponse Courts
v](oei 7|25 v Search| L‘:w“:':m’;;" Medan
T Hids Text Entry / Comments. Layout Portrait -
If you change any settings with the above checkboxes, please hit the search button to save the changes.
W ncihing s Fstad below, it the search buton for dala o popuiate.
st Coursas win svahatons cick he Oy Cowses win surys Checkbon, More settings »

To List jick the
To show how evaluations in this Course compare 1o other course click the “Show Comparative Averages" Checkbox.
instead the "Show " Checkbor.

To include the Min/Max & Median statistics for a particular Course click the “Inciude Min / Max / Median” Checkbox.
Click onvthe tasee par

Click onthe for
Click on the Hide Text Entry / Comments to hide comment fext, if entered for the Course.

cvsons T %
Torm Divison Department Courss D Courss Descrpton  rofessor  SVuaiors | foll |k Reporing
orors  Bus
To
Rocorde:1 Time-001 Seconds

Student Information T
Description Response Rasponse

Why enroll?

Courseinmy mafr

Class Standing
Senior

Attendance Policy
e

Grading Policies.
Yes

Course Content
Strangly Agree

Strongly Mot
Neulral Disagree Disagree Appiicable

‘strongly
‘Agree Agree
30 2w e e

st
o0 Ava Dev

Organizational Skills ot

Strongly Agres Neutral Disagree Strongly Not
Description Agrec’ '4f%] (%) 2(%) Disagree Applicable  Std
ol (%) A% 0% Avg Dev
Poiicies Implementsd
Class time arganized
Ciass bagin and end
Classes canceled
Instructor Presentation Total Strongly Agree Neural Disagres Strongly  Not  Avg St

E Cancel

LESPFrame_Flage&PLanguagesSPTrim_Flage18pagesPERSON_EVA... 113

[rs—— x

4. Name the evaluation with the course name and section and term, e.g., BUS 301-01 Fall 2019, navigate to where you want to save the file and click Save. The resulting saved file can be

retained for future use.
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G Save As
4 Bl > ThisPC » Desktop

Organize « New folder

Old Z drive ~ Mame

[ This PC
) 3D Objects
I Deskiop
@ Documents
‘ Downloads
2 Music
&=/ Pictures
B videos
“am Local Disk ()

File name:

v O Search Desktop pel

Date modified Type Size

4/14/2020 10:54 AM  Adobe Acrobat D...

4/3/2020 1:23 PM Adobe Acrobat D...

Save as type: | Adobe Acrobat Document

~ Hide Folders

ca n Cel
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E-Web Unofficial Degree Evaluation- Instructions for Students

E-Web Unoffical Degree Evaluation - Instructions for Students

Following are brief step-by-step instructions on how to process an unofficial degree evaluation for your current program of study and performing a "What-If" scenario if you were to change your
major. Please note that approved course waivers and substitutions may not be reflected on the web degree evaluation. Keep your approved copy with your educational records and note/apply the
waiver or substitutions to your evaluation.

To Generate an Evaluation

. Login to the Office portal and select eWeb-Self-Service, instructions _found here.

. Click Student Services

. Click Student Records

. Click Degree Evaluation

. Click Submit to set the Current Term

. To perform an evaluation based on your current major, click the Generate New Evaluation link at the bottom of the page. Click the Generate Request button. This may take several seconds
to process. Do not click the Generate Request button multiple times.

7. Select the degree evaluation option you wish to display (Detail Requirements is recommended) and click the Submit button. An unofficial evaluation will display.

o0 As WD =

To Generate a "What-If" Evaluation

. To perform a "What-If" evaluation to determine the impact of changing your major, click the What-If Analysis link at the bottom of the page.

. Select the term you were admitted to Eastern or Fall 2001, whichever is later and click Continue.

. Select the desired program from the drop down menu and click Continue.

. Select a major from the drop down list. (If you want to add a concentration, click Add More.) Click Submit.

. Select the Evaluation Term (current term) and click Generate Request.

. Select the type of evaluation to display (Detailed Requirements is recommended) click the Submit button. An unofficial evaluation for your desired "What-If* scenario will display.

o0 WD =
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Accessing Advisees List via eWeb

How to access a list of the students you are advising via eWeb:

1. Using your ECSU credentials, log into eWeb
- Please see related Article 21: Logging into SelfService (eWeb
2. Click on the Faculty Services tab
3. Click on Faculty & Advisor- Student Information Menu
4. Click on the Advisee listing option

NOTE: Please be sure you select the correct term as it may auto-default to the upcoming semester.
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Troubleshooting eWeb - Self-Service

Login errors listed below can mostly be resolved by clearing your browser's cache .
In Firefox or preferred browser->Go to Settings->Privacy & Security->Scroll down to Clear browsing data->Clear Data - include Cookies and Site Data and Cached Web

Content for the last week. **Note - these steps vary between browsers.**
Clear Data b

Clearing all cookies and site data stored by Firefox may sign you out of
websites and remove offline web content. Clearing cache data will not

affect your logins.

Cookies and Site Data (58.7 MB)

You may get signed out of websites if cleared

Cached Web Content (167 MB)
Will require websites to reload images and data

Cancel

Known login errors:
Authentication Failure

Single Sign-On Failed

Please contact your system administrator.

@ Sorry, the server received an internal error.

Error Message:

Return Home

@ ssh-prod.ec.easternct.edu

Session timeout occurred

User not authenticated

Error

UDC Id not available
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